
Outlining 
Several of you noted that you had not covered formal outlining in middle school. First, remember there is a 

difference in brainstorming and outlining. Brainstorming (often represented by words in circles connected by 

lines) is prewriting; it is a way of figuring out what you are writing and thinking about how your ideas are 

connected. It is not, however, a formal outline. A formal outline uses Roman numerals and has a set format to 

follow. To help you out, I have some guidelines below. 

 

General Guidelines: 

 

You must stick with one type of wording. Choose complete sentences, phrases, or single words; and use this 

throughout the essay. Do not mix and match. (If you choose complete sentence, punctuate correctly.) 

 

You cannot divide something into ONE part. If you have an A you must have a B; if you have a 1, you must 

have a 2. 

 

Each section of the outline moves from broad to specific. (Roman numerals are for main ideas; CAPITAL 

letters are for sub-topics; Arabic numerals are for details.) 

 

For this paper, you will represent your introductory paragraph in the outline with the thesis statement; the 

concluding paragraph will be noted with the concluding statement. This is the only exception to mixing 

sentences and other types of wording. 

 

Your outline will have the same page setup as the rest of your paper.  

 

On the next page is a sample outline for a hypothetical research paper I might do on Migraine Disease. (To 

make the outline fit on one page, I have not used 1” margins or double-spacing. You MUST!) Pay special 

attention to how I have indented.  

 

 



Outline 

Thesis: Because of its devastating effect on patients, Migraine Disease should be recognized more readily as a 

disability. 

I. Purpose of the Disability Act 

 A. First Sub Topic 

  1. Detail a 

  2. Detail b 

 B. Second Sub Topic 

  1. Detail a 

  2. Detail b 

II. Migraine Disease 

 A. First Sub Topic 

  1. Detail a 

  2. Detail b 

 B. Second Sub Topic 

  1. Detail a 

  2. Detail b 

III. Impact of Migraine on Patients 

 A. First Sub Topic 

  1. Detail a 

  2. Detail b 

 B. Second Sub Topic 

  1. Detail a 

  2. Detail b 

Conclusion: Because the purpose of the Disability Act is to provide assistance to those who cannot hold down 

employment due to a significant physical or mental impairment, given the severe impact of Migraine on many 

patients’ lives, such sufferers should be recognized under the Americans with Disabilities Act.  

 

*On page 3 is an outline completely filled out for a research a student did a few years ago. Notice that the 

word “outline” is replaced with the title of the paper. You may do this if you have a title. 



Beautiful Cruelty 

Thesis: The United States should outlaw testing on animals for cosmetics. 

I.  Public opinion is rising against animal testing on cosmetics.  

 A. Thirty other nations already have cruelty-free cosmetics policies.   

 B. Celebrities and other high profile individuals have spoken out against testing cosmetics on animals.  

II. Animal testing is inhumane.  

 A. The animals are kept in poor conditions during the testing. 

 B. The animals suffer during the testing.  

            C. Research is unreliable.  

III. Animal testing is not necessary in the cosmetics industry.  

 A. Many companies are successful without animal testing.  

 B. Cruelty-free alternatives exist that are just as effective as animal testing.  

 C. Cosmetics Testing Does Not Save Lives.  

Conclusion: Because of the viable alternatives to animal testing, rising public opinion against animal testing, and 

the success of companies that do not use animal testing, the united States should pass legislature to make the 

cosmetics industry cruelty free. 

 


